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FOR 



COLLECTORS, SUPERTISORS, AND OFFICERS, 



CONCERNED IN CHARGING AND COLLECTING 



THE 



DUTIES ON STAGE CARRIAGES 



AND 



RAILWAY PASSENGERS, 



TRAKfsFERRED EY THE ACT IOTH & llTH ViCT., CAP. 42, FROM THE COMMISSIONERS OF 
STAMPS AND TAXES TO THE COMMISSIONERS OF EXCISE, 
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BY AUTHORITY: 
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INSTRUCTIONS. 



^^/VSA/WV/k/Vlir.l'WVA/\^W%A/V^>i"W« 



LICENCES. 

As by the 10th & 11th of Victoria, cap. 22, the collection 
and management of the duties in Great Britain in respect 
of Stage and Hackney Carriages, and Railway Passengers, 
have been transferred from the Commissioners of Stamps 
and Taxes to the Conmiissioners of Excise, — the several 
Collectors, Snpervisors, and Officers concerned are to 
observe the following regulations. 

STAGE CARRIAGES. 

Every person requiring a Licence for any Stage Carriage 
to go from or to come to London or Westminster, or 
from or to any place in the County of Middlesex, or the 
Weekly Bills of Mortality, must take out such Licence at 
the Chief Office of Excise in London ; and every Licence 
for any Stage Carriage to go from or to come to any other 
Town or Place vsrithin Great Britain, is to be granted either 
at such Chief Office or by the Collector of Excise in whose 
Collection the Town or Place is situated from which, or at 
which, such Carriage shall begin or end its journey. 

Every such Licence is to terminate on the first Mon- 
day in October yearly, and care must be taken by every 
Collector to specify therein all the particulars recjuired by 
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the 2nd & 3rd Will. 4th cap. 20, sect. 11, who is also to 
keep a copy or counterpart of each such Licence, and of 
every Indorsement made thereon^ so as to enable him to give 
a copy thereof to any person applying for it, which he is to 
do on the payment of one Shilling for the same. 

If any Stage Carriage Proprietor shall, at the time of 
applying for any Licence, be in arrear for any duties or 
penalties, it must not be granted until the same is paid; 
and if the applicant shall feel aggrieved thereby, he may state 
his case to the Board, the Collector being at liberty to 
underwrite his statement before it is sent away. 

On any Stage Carriage Proprietor applying for a Licence 
(he being twenty-one years of age) the Collector, or other 
proper Officer before granting it must see that the Form of 
requisition for the purpose, is, in all respects filled up and 
signed as required, or he must refuse to grant the same, and 
that applies to supplementary as well as to other Licences. 

And in all cases of Officers of Excise being applied to by 
any such Proprietor for information how to proceed in taking 
out or renewing any Licence as aforesaid, (which may often 
occur, and especially in the event of there being ho Collector 
resident in the place, or through his being absent,) they must 
furnish every such applicant with a blank form of the requisi- 
tion, and after seeing that he has filled it up and signed it as 
required, either forward the same through his Supervisor to 
the Collector or give the applicant the necessary directions 
for obtaining the Licence with the least inconvenience and 
delay. 

When any Licence shall be granted or renewed, if the 
Supervisor be not present, it must be sent to him for his 
signature, and he must thereupon enter an account of the 
same in his check book and Register, and immediately 
forward it to the proper Officer, who is, without any delay, 
to enter an account thereof in the front of his survey book, 



(as in the case of other Licences,) countersign the Licence, 
and lose no time in delivering it to the Trader. 

On any application being made for a Supplementary 
Licence, it must be granted only to the same persons as are 
mentioned in the Original Licence, and the same regulations 
are to be observed as if the application were made for an 
Original Licence. 

Also, whenever any Supplementary Licence shall be 
granted in lieu of any pre-existing Licence, the latter is to 
be surrendered, the latter being superseded by the former. 

Supplementary Licences are allowed to be granted, 
under the usual regulations, for Stage Carriages intended to 
be used on any line of road other than that specified in the 
Original Licence. 

It is to be observed that no Licence will authorize the 
performance of any journey between more than the two 
specified, or extreme Places on the same day. 

Collectors must carefully file and preserve, for at least 
three years, the Traders' requisitions for the foregoing 
Licences of every description, keeping them separate and 
distinguishing them for the year to which they respectively 
belong, for futurp reference whenever required ; and on being 
removed they are to deliver them over to their Successor. 
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ACCOUNTS. 

The duties on Stage Carriages are to be computed accord- 
ing to the Licences, and no allowance is to be made in respect 
thereof, without the Board's leave for that purpose, except 
when the Proprietors shall have given previous Notice of 
their intention not to run their Carriages on any Good Friday^ 
Christmas-day^ National Fast^ or Thanksgiving-day^ and upon 
their giving a satisfactory account that no journies were per- 
formed, and in all such cases, as also in that of any such 
Licence being suspended, the circumstance must be stated 
by the Officer in the Voucher for the period applicable 
thereto. 

The Officer must make up the Accounts so that each 
Round shall close on the Sunday next before the day on 
which the other Excise duties are from time to time, to be 
made up: and if the Stage Carnage Proprietor do not 
within three days thereafter render an Account of the 
journies actually performed within the period it specifies, 
properly verified before a Magistrate, the Officer must 
charge him for the whole period according to his Licence. 

It will be the duty of both the Officer 'and Supervisor, 
when any Account of the journies performed is rendered 
J)y any Stage Carriage Proprietor short of the number of 
journies for which any Stage Carriage shall be licensed to 
go, to satisfy themselves as to the accuracy of such account, 
and on being so satisfied they must certify thereon accord- 
ingly, and make out the Voucher, and Abstract agreeably 
thereto, forwarding to the Collector the Trader's account 
with the Abstract, and forwarding to the Board, addressed 
to the proper Accountant at this office, the Charge 
Voucher, as in the case of the other Vouchers. 



If, however, the Account so rendered shall- be found in 
any respect fraudulent, the particulars must be stated very 
fully to the Board. 

And when there shall be no objection to pass any 
Account, the Collector is to receive the duties accordingly, 
and on the Sitting day return the said Account to the 
Supervisor who must transmit the same to the Voucher 
Accountant at this Office. 

The Officer must take care to deliver to the Stage Car- 
riage Proprietor in due time, the Forms of Account properly 
titled for the period for which such Accounts are to be 
made up. 

The Licences of each kind granted for this duty are to 
be distinctly inserted in the Post Horse Licence Voucher, 
for each Officer's station in the usual manner. 

N". J5. A distinct Voucher is required each Round for the 
Duties on Stage Carriages. 



PLATES. 

The numbered Stage Carriage JPlates belong to the 
Board, and each Collector is to apply to the Store Keeper 
at this Office from time to time for such a number of them 
as may be necessary for use in his Collection: and an 
Account thereof must be kept by him in some Book 
prepared for the purpose, by the way of Debtor and 
Creditor, similar to the following Forms; and on his being 
removed, he is to deliver all in his hands to his Successor^ 
. taking his receipt for the same. 

On Stage Carriage Proprietors first taking out a Licence, 
the Collector must deliver to them in each case, a pair of 



numbered Plates» and they must be fixed on the Carriage 
as required : but it is not necessary to issue fresh numbered 
Plates on granting a Supplementary Licence. 

When any Plates shall be defaced within o»€ year after 
delivered out for use, or shall at any time be lost» the parties 
may be supplied with new Plates, in lieu thereof upon 
paying ten shillings for each pair* It is however to be very 
particularly observed, that, when any Plates are alleged to be 
lost, proof of that being the case must be required before 
supplying the parties with new ones in their stead. 

And when an exchange of any Plates which shall have 
been delivered out one year and less than two years shall be 
applied for, it may be done upon the party paying two 
shillings for each pair; but care must be taken to endorse 
the numbers of the new Plates on the Licence, a3 also oq 
every copy thereof, and to sign the same, thus :r-- 

" Memorandum. — Plates No. have been tliis day 

issued in lieu of the Plates No. 

Dated this day of 18 

(Signed) A. B., Collector:' 

After any Plates shall have been delivered out for use two 
yearSi they may be exchanged for new ones, free of expence, 
to the parties. 

When any Stage Carriage Proprietor shall be desirous of 
merely suspending the running of any Stage Carriage for 
any period not less than seven days, the same may be done 
on giving notice thereof in writing to the proper Officer, and 
depositing with him the Licence and Plates issued in respect 
of such Carriage, whereupon the charge for the duty nfey 
likewise be suspended during the period of such deposit : 
and the Licence and Plates after having been so deposited 
may be re-issued upon a request for the same made in 
writing, when the duty again will become chargeable accord- 
ing to the licence. 



Aluo when m^ such Proprietor shall dtscontinue or give 
up sudh Licence, and shall give notice thereof in writing, as 
required, it is, on being duly given up to the proper Officer, 
to cease and determine at the time specified in the notice, 
attd the Proprietor is to be no longer chargeable with duty 
in reiSpect of the Carriage, provided he shall, within seven 
days next after the expiration of the time specified in the 
notiise) deliver, to the proper Officer, the Plates mentioned 
in the Licence. 

And when any such Licence shall cease or expire, or be 
suspended, or discontinued, the Proprietor is, within seven 
days afterwards, to deliver up the Plates mentioned in the 
Licence, or to continue liable to pay the same rate of duty 
as he was liable to according to the terms of his Licence, 
and he must be charged accordingly. 

Very particular attention is necessary to see thajb all de- 
faced or exchanged Plates, or Plates belonging to licences 
discontinued, are delivered up by the parties as required ;* 
and it will be the duty of Collectors to make a report to the 
Board on the first Monday in each month, of the Names 
and Re8iden(^es of such Persons as shall have improperly 
detained any Plates in their possession, that proceedings 
may be taken for their recovery. 

Collectors are to return all spoiled Plates that shall come 
into their hands to the Storekeeper on the first Monday in 
each year, and only at this time : and they must be accom- 
panied with a List of their Nutobers, and also of the 

* For the conrenience of the respectiFe Traders, Collectors may, 
if they shall think proper, allow any Supervisor in whose district any 
of the parties ahove-alluded to shall reside, to take of thern any of 
th« Plates go surrendered : and, in the «aie of suspended onei, to 
continue the possession of them until they shall be resumed ; but 
Collectors roust in all other cases require the Supervisors to send or 
deliver the Plates to them at their earliest eobvenience. 
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Numbers of all Plates reported to be lost in the previous 
year, specifying in each case, how many under each Number, 
and adding any explanations that shall appear necessary in 
respect of the same. 

The Parcel containing such Plates must not only be 
directed to the Storekeeper here, but also endorsed ** Old 
StoreSf* with the name of the Collection whence sent, and 
the date when delivered to the carrier. A letter of advice 
thereof must likewise be sent by post to the Storekeeper, 
stating by what conveyance the parcel is sent, and when and 
where it is expected to arrive in London. 



COLLECTORS' ACCOUNTS. 

Collectors must enter in their " Traders* Ledffer" a 
separate and distinct Account of each Stage Carriage 
Proprietor's duty as charged, and, when the Amount is paid, 
discharge the same therein, so that the charge and receipts 
of this duty may be passed through the Books and Accounts 
in the same manner as other duties ; the Collectors using 
for the present any spare openings or columns in any of 
their Books and Accounts, and, in future, proper heads of 
Account will be provided in the various books and docu- 
ments for the purpose. And it is to be observed that in all 
Accounts, Returns, and Books, the Railway duties are to be 
stated separately from the Stage Carriage duties. 

As on the Forms of Accounts of duty with which each 
Stage Carriage Proprietor will be furnished, full directions 
are given under what circumstances an allowance of duty is 
to be made on journies not performed, it will be the 
duty of the Collectors, Supervisors, and OflScers, to see 
that they are duly complied with. 
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Distinct Accounts must be entered and kept of the number 
and amount of all the Original and Supplementary Licences 
granted ; and also of the number and amount of all copies of 
such Licences given, — the latter to be accounted for as 
** Receipts other than Duties.*' 



RAILWAYS. 



The duties on Railway Passengers are to be taken account 
of and charged by the Officer in whose business the Rail- 
way Terminus or Place is situate, whereat the book or books 
of account shall be kept by the Proprietor or Company of 
Proprietors of such Railway, of the Passengers conveyed 
thereon as required by the Acts 2 & 3 W. 4, c. 120, sect. 
50; 5 & 6 Victoria, c. 79, sect. 4; and 7 & 8 Victoria, c. 85, 
sect. 6. 

The Supervisor and Officer are to see that the account of 
the duties aforesaid, are from time to time made up to the 
Sunday next before the day on which the other Excise duties 
are to be made up ; to see that the returns thereof are pro- 
perly verified as required by law, to examine the same ; and 
occasionally to compare them with the books abovementioned 
(but in doing so to use the greatest civility), and if any 
irregularity of moment or fraud be discovered therein, the 
Supervisor must state all the circumstances of the case for 
the Board's directions. 

The Officer must make up a separate Voucher for this 
duty each Round, enter and keep the amounts thereof in 
one of his survey books as enjoined in respect of all other 
Excise duties, and also enter the particulars in the Abstract 
to be sent to his Collector; all which must be carefully 
compared, examined, posted and signed by the Supervisor 
as in respect of the other duties. 



The accounts rendered by Railway Companies must be 
sent to the Collector with the Abstract, and delivered to the 
Supervisor at the next Sitting, and must be forwarded by 
him to the Accountant at the Chief Office, in the same 
manner as is ordered to be done with respect to the Stage 
Carriage accounts. 

The Collector is also to transmit to the Accountant 
General every Round an Account of the Sums received by 
each Railway Company from 3rd Class passengers, on 
which exemption from duty has been claimed under the 
Act 7 & 8 Vic. cap. 85. 

When the day on which the other Excise duties are ordered 
to be made up to, shall fall very shortly after the Sunday 
fixed for making up the Railway Accounts, Officers must use 
their best endeavours to procure the required Return from 
the Railway Authorities as soon as possible afterwards, that 
no unusual delay may take place in their completing and 
sending off the abstract and accounti; at the end of the 
Round. 



GENERAL REGULATIONS 

Applicable to both the foregoing Duties. 

They are each to be made up and collected every Round, 
and Officers must take care to give timely notice to the 
Parties having Duties to pay at the Sittings by delivering to 
them a duty-ticket in the same manner as is required in 
respect of other Excise duties. 

All persons concerned in superintending and carrying into 
effect the regulations for securing those Duties, are expected 
to use their best endeavours for the protection of the 
Revenue. It is also expected that they will, at all times, afford 
every facility in their power to promote the convenience of 
the several Parties who ghall have occasion to apply to them. 



13 

whether for Licances or official Document of any kind they 
may require. 

A List of the Stage Carriage Proprietors and the Num- 
ber of Stage Carriages they are licensed for Jn each case, 
also the Name of each Railway belonging to every Station 
is to be inserted in the front of one of the survey books 
thereof In the usual manner. Also in the Scheme of the 
business immediately following the column for Postmasters, 
if any, must be entered to the several places, the Number of 
Stage Carriage Proprietors therein, and the Number of such 
Carriages they are licensed for, and the Number of Kail- 
ways, all in separate columns suitably titled for the purpose. 

The Amount of duties charged every Round, both on 
Stage Carriages and Railways, is likewise to be distinctly 
inserted in the front of the proper books, and the compares 
thereof from year to year as is required in respect of all 
other growing duties. 

Due attention must be paid to the Precedents hereunto 
annexed. 

. The foregoing Instructions are issued merely to assist 
Collectors, Supervisors, and Officers in charging and col- 
lecting the duties on Stage Carriages and Railway pas- 
sengers, they are not therefore to rely solely upon them, 
but as, on application, they will be furnished with the 
Laws in respect thereof, they must make themselves ac- 
quainted with all the enactments and regulations relating 
thereto, and, on all occasions, use their best endeavours to 
enforce the same, and thereby protect the Revenue from 
fraud: and, moreover, if any doubt or difficulty be met with 
the Superior or Collector must state the matter to the 
Board. 

And it is to be observed that these Instructions are 
to supersede those issued on the 22nd July last) in any case 
in which they may be found inconsistent herewith^ 
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EOCHESTER COLLECTION, 

STAGE CARRIAGE PLATES' ACCOUNT. 



Number of pairs of plates received from the 
Chief Office. 


Number of pairs of plates returned to the 
Chief Office. 


When 
received, 

1847. 


Total 
number. 


Progressive 

number on each 

plate. 


When 
returned. 


Total 
returned. 


Progressive 

number on each 

plate. 


Transfer 
Sep. 1st 


03 
10 


4570, 6760, 5840 
1002 to 1011 









A. B. Stage Carriage Proprietor ^ Plates' Account, 



When 
delivered. 


Number 

of 
plates. 


Progressive 

number on each 

plate. 


When 
returned. 


Number 

of 
pairs. 


Progressive 

number on each 

plate. 


1846 
Oct. 6th 


03 


4670, 6760, 5840 
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A. B,— Stage Carriage Proprietor, 3 & 4 Rounds, 1847. 



Number on Stiigc CtarrlfUffl Plntei. 


457( 


) 

"1 




5760 


58iO 1 




♦ 


i 


m 


1 


1 


sS 


1 1 


Journics aaJ Miles each 
tJamaijR is licensed to 


s 




5 


.3i 
3 


1 


H 


■i 


V 




Txavd weekly- 

Origmal 

Supplementary.. 


"-s 


1^ 


i2 


4 


H 


P! 


6 


42 

4n 


2.'i2 
2G1 


u 


8 


112 


2fl 


S 


2-34 


Weelta. 


From 


Tt> 




















1 


ApTil 5lh 


AprilUlli 


14 


8 


1 12 


20 


Q 


224 





4^ 


252 


% 


., I2th 


,, imi. 


VI 


U 


m 


i>a 


8 


1K4 


i]i 


42 


262 


3 


,, I9tli 


,. 2Cth 


14 


8 


112 


28 


a 


224 


a 


43* 


281 


4 


" 27tb 


Mar 2tid 


14 


8 


112 


28 


a 224 


e 


4,1( 


2r>l 


G 


May 3rd 


.. 9tli 


n 


e 


96 


28 


8 ,524 





43l 


261 


6 


,, lOth 


„ 16th 


14 


8 


112 


2d 1 B I 224 


ti 


43l 


m 


*t 


ji 


640 


p» 


,, 11344 


fF 


» !54« 






(57en) 


■ *. 


T* 


it 


n 


JI 


jt 


*% 


», 1344 






(4G70) 


It 

3rd 


Ron 


ndD 


uly. 






** 

6J. 


Total 


WO 


33M' 



N.B.— The charfijes on Carriage (4670) are taken from the accountl 
tendered by the Proprietor under 2 & 3, W. 4, c. 120, sec. 19. 

* All fractional parts of a mile (if any) after making the Total, are to 
be disregarded in tue Duty Accounts. 
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OATH. 

A. B. of , Secretary (Chief Clerk or 

Accountant) of the Company of the Proprietors of the 

Railway niaketh Oath and saith. That he, this 
Deponent, is well acquainted with the Books and Accounts of the 
said Company, and that he has examined and checked the same, so 
far as they relate to the Accounts hereinafter mentioned. And this 
Deponent saith. That he hath examined and checked the four several j, _ 
Accounts hereunto annexed and numbered respectively No. 1, No. 2, those ci 
No. 3, and No. 4, and signed by this Deponent^ and that, to the best ^,^®fo, 
of his, this Deponeut*s knovvledge, information and belief, the said Pa^eng 
four Accounts do contain and are a true and faithful Account of all receiveld 
and every the matters and things which the said Accounts respec- paj^JIJ 
tively purport to contain, and particularly of all and every sum and other Li 
sums of money received or charged by or for the said the Ac- 

Railway Company, for the hire, fare, or 2°&°3'J 
conveyance of Passengers on any Railway between Monday the be omiti 
of inclusive, and Monday the affidavit 

of exclusive, of the last mentioned day, and of all varied b 

''the omu 
other matters and things required to be contained in such Accounts sion of 

respectively, by an Act passed in the five and six years of the Reign j^jj^j,^, 

of Her Majesty, cntituled, " An Act to repeal the Duties payable on 

Stage Carriages, and on Passengers conveyed upon Railways, and 

certain other Stamp Duties in Great Britain, and to grant other 

Duties in lieu thereof; and also to amend the Laws relating to 

Stamp Duties." 
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No. 2.— Account of Receipts for other RaUways* 



AN ACCOUNT of all Sums of Money upon which Ihity U chargeable^ paid, or 
accounted for^ and to be paid or accounted for by the Railway 

Company, to the Froprietor, or Company of Proprietors of any other Railway, 
as his or their sharej or proportion of any Sums, whether in the nature of Toll 
or otherwise^ received for the Conveyance of Passengers between Monday in 
inclusive, and Monday in exclusive, pursuant to 

5 &'6 Vict. cap. 79. 
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1847. 



{Signed} 



